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Fire and Emergency Instructions 
• On hearing the Alarm, leave the building immediately by the nearest fire 

exit 
• Assemble in the car park at the building 
• Do not re-enter  the building until you are advised that it is safe to do so 
• If for any reason you may have difficulty leaving the building, please advise 

the person you are visiting 
Smoking 

To ensure the safety and comfort of all staff and visitors we would ask you 
to respect the no smoking policy which is effective in the building 

Thank you for your co-operation 


